How to complete the CITI-IRB training program 
New users should register by creating an account and please note these specific instructions below:
In Step 1 – Enter “West African Bioethics Training Program” under “Select Your Organization Affiliation” as shown in the screen shot below
Select Your Organization Affiliation

Search for organization: Enter full or partial name [image: image1.png]
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 HYPERLINK "https://www.citiprogram.org/index.cfm?pageID=668" \t "_blank" Can’t find your institution? It may use Single Sign On. Check here.

Drop-down lists have been replaced by this single search box. To find your organization, enter its name in the box above, then pick from the list of choices provided. If the selection is correct, click the "Continue to Step 2" button immediately below. To clear your selection and try again, click the "Search Again" button. 
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In Step 2 – Enter all personal information here as shown in the screen shot below. Please pay attention to how you enter your name as this is how it will appear on your certificate. Also the email address entered is where your certificate will be sent too.
Top of Form

Personal Information

* indicates a required field.

1. * First Name[image: image4.wmf]


2. * Last Name[image: image5.wmf]


3. * Email Address[image: image6.wmf]


4. * Verify email address[image: image7.wmf]


We urge you to provide a second email address, if you have one, in case messages are blocked or you lose the ability to access the first one. If you forget your username or password, you can recover that information using either email address.

1. Secondary email address[image: image8.wmf]


2. Verify secondary email address[image: image9.wmf]
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In Step 3 – Create a username and password that will enable you log off and in to the CITI program any time to resume unfinished modules or start new ones.
Top of Form

Create your Username and Password

* indicates a required field.

Your username should consist of 4 to 50 characters. Your username is not case sensitive; "A12B34CD" is the same as "a12b34cd". Once created, your username will be part of the completion report.

1. * User Name[image: image11.wmf]


Your password should consist of 8 to 50 characters. Your password IS case sensitive; "A12B34CD" is not the same as "a12b34cd".

1. * Password[image: image12.wmf]


2. * Verify Password[image: image13.wmf]


Please choose a security question and provide an answer that you will remember. NOTE: If you forget your login information, you will have to provide this answer to the security question in order to access your account.
1. * Security Question                                                                                                                                                                          [image: image14.wmf]


1. * Security Answer[image: image15.wmf]
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Please proceed to the CITI program by clicking on “Click here to go to CITI program” to complete your registration
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